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"Learning is a change in the meaning of experience."”
--- Bob Gowin

Learners today have the opportunity to demonstrate the knowledge and skills they
acquire in formal and informal settings in new, dynamic and remarkable ways.

Have you considered asking the questions...?

e What have you learned?

e How do you know when you've learned it?

e How can you demonstrate to others that you've learned it?
e What is this knowledge or skill good for?

e What else would you like to know?

Electronic portfolios provide a dynamic platform to collect evidence of learning in a
variety of formats ... electronic documents (Word, Excel, PowerPoint presentation,
Web pages), multimedia files (video, audio, graphic, image, photo, art, music)
and links (blogs, social media, other websites).

“... [T]he main advantage of e-portfolios lie in the potential benefits they offer
students. These benefits are not limited to the final product --- the e-portfolio itself
--- but also derive from the engagement in the process of portfolio creation, from
‘folio thinking.’ ‘Folio thinking” emphasizes the need for structured opportunities to
create portfolios as well as opportunities for reflection on the purposes of creating
coherence and making meaning (Chen and Mazow 2002; Chen et al. 2005). E-
portfolios offer a framework within which students can personalize their learning
experiences (student ownership of the e-portfolio and its content leads to greater
responsibility for learning); develop multimedia capabilities to support student-
created media; and create different representations of their learning for different
audiences. Moreover, unlike other assessment tools, e-portfolios enable students
to represent their own learning as well as their interpretations of what Kathleen
Yancey (1998) calls the multiple curricula within higher education: the delivered
curriculum, which is defined by the faculty and described in the syllabus; the
experienced curriculum, which is represented by what is actually practiced by the
student in the classroom; and the lived curriculum, which is based on the individual
student’s cumulative learning to date...”

“E-portfolios --- as both process and product --- can promote deep learning and
knowledge transfer by fostering the student’s ability to make connections between
his or her learning experiences in a variety of classroom, workplace, and
community settings. The ability of the student to look across his or her learning as
he or she progresses through college is particularly important for integrative
learning.”!

1 Chen, H. L., and T. P. Light. 2010. Electronic Portfolios and Student Success: Effectiveness, Efficiency, and
Learning. Washington, D. C.: Association of American Colleges & Universities
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DCCCD Foliotek ePortfolio Student Resources

1. Foliotek’s HELP System for Foliotek Presentation Portfolios will walk you through the
basic ePortfolio creation steps and provide tutorials for more advanced template editing
controls. You can access the HELP system at http://help.foliotek.com CLICK on the
PRESENTATION icon to access specific directions for using your Foliotek account to

create and share your portfolios.

To get started, find the DASHBOARD horizontal tab on the
foliotek right side of the page. CLICK on this tab to view screen

shots and text to describe the DASHBOARD functionality.
ONLINE PORTFOLIO SYSTEM Then review the information

found in the EPORTFOLIO

MANAGEMENT tab and the FOLIOTE K H ELP
IDENTITY Page tab (if
you’'ve been asked to create an Identity page, too).

What can we help you with?

2. If you have a Foliotek account you can also access
HELP Resources “inside” your account. Sign in to your
account and CLICK on the ? in the TOP BLACK BAR.
You will find two types of tutorials there. When you
CLICK on the Help System tab you will go to the
help.foliotek.com link. You can also access a QUICK
Tutorial which “walks” you through the Foliotek
portfolio tools.

3. 2. Foliotek video “"Why Build a Portfolio?” PRESE‘EQ\T'ON WWEEKLY RELEASE
http://www.youtube.com/watch?v=tDQhDSS-fOs

Q

4. 3. You will find many useful resources in the DCCCD Student Resource
portfolio: http://DCCCDStudentResources.foliotek.me

5. 4. For technical support, contact Foliotek staff at 1.888.FOLIOEZ (365.4639). Leave
a message after hours to receive a return phone call the next day. Or you can email
Foliotek support at support@foliotek.com

TIPS:

1. Remove your address from each portfolio you create.

2. After you SHARE a portfolio (community, public, or private), each time you SAVE you
will also have to MERGE.

3. You can change the design template after you create a portfolio. It will change the
design, color, format of your portfolio, but you will not lose any content you‘'ve added to
the portfolio.

4. You can create as many portfolios as you like using Foliotek. You can purchase additional
access after your account* expires. Consider creating portfolios for other classes,
projects, applications, service learning/volunteer work, etc.

5. Don't wait for professors to ask you to save work that documents your learning. At a
later time, you may want to create a portfolio that showcases many of your abilities.
Start collecting authentic evidence NOW!

*ONE Year Accounts ISBN: 9781269887847 (~$15)
*THREE Year Accounts ISBN: 9781256727262 (~$33)
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Foliotek/eCampus Integration Facts & Information

You can now integrate ePortfolio in your eCampus course using special links. There
are many advantages to using the new links for ePortfolio including:

e Foliotek will automatically create your communities when you select the link
from each course

NOTE: you have to CLICK the link in Each Course to create Each Community.

e The ePortfolio or Manage Communities will load in the eCampus window.

¢ Once the student has logged in from their eCampus course, each time they
CLICK the link they will be taken to their ePortfolio page without requiring
additional logins.

e When the student CLICKs the link from a course, they will be able to save
directly in the class community without the instructor sending an invitation.

Now that Foliotek can be added as an external tool to any course in eCampus, some
of the benefits of adding this integration to a course includes:

1. Students will receive access to ePortfolio templates

2. Communities will be automatically created for the corresponding eCampus
course

3. When students use the link to access Foliotek, they are automatically
associated with the course community (no need to manage invite codes!)

A couple of resources have been developed to help students and faculty navigate
the new integration along with instructions for other key tasks in Foliotek. The
faculty resources walks through the process of adding the Foliotek tools to
eCampus:

Faculty Resources: http://DCCCDfacultyresources.foliotek.me

Student Resources: http://DCCCDstudentresources.foliotek.me

Instructor Information

Before CLICKing the Moderate Communities link in a course, rename the course
if you have multiple sections that use ePortfolio.

To Rename a Course:

e Select Customization in the Control Panel
e Select Properties

e Update the Course Name with a specific identifier such as Section Number
(i.e., 845321 Learning Frameworks Fall 2015)

e Select Submit
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Important Facts:

You have to select the Faculty Moderate Communities link in EACH Course
that you teach. By CLICKing that link in the Course, the Community will be
created. Do this before class starts.

Student Information

Please relay the following information to your students:

They only have to enter their registration code the first time they CLICK the link
in eCampus if they don't already have an account.

They first they enter Foliotek with a new account they will need to CLICK Done
on the profile page.

If they use ePortfolio in more than one course, they should CLICK the link in
each course to work on the assignments from that class.

Set Up Foliotek Links

View the ePortfolio/Blackboard Integration Setup video
[https://youtu.be/975RbBQPXTQ ] to learn how to set up the links in a course or
follow the instructions below.

Projects is a NEW Feature where students can create individual projects.

Available links:

ePortfolio — Student Link: Students can create, edit, and save ePortfolios in
their class community and have access to the pre-built templates.

ePortfolio — Faculty Moderate Communities: Faculty can view and grade
students work that has been saved in their class community.

ePortfolio — Student Project Link: Students can create, edit, and save
Projects in their class community.

R2G - Student Project Link: Students in the updated Ready2Go or
Ready2Use EDUC 1300 will have access to the pre-built course project
templates, be able to create, edit, and save Projects in their class community.

Enable links

You might need to enable the links in each course before using them. If you don't
see the links in the expanded Tools in a content area. To enable the ePortfolio links:

In the Control Panel expand Customization by CLICKing on it.
Select Tool Availability

If the tool that you want is not available, select the box next to it and select
Submit.

NOTE: You will need to enable the links in each of your courses.
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Place links in a course:

e From a content area, select Tools.
e Expand the selections by selecting More Tools.
e Select the desired tool.

e You can rename the tool. Important! Don’t add more than one line of text in
the textbox because it will break the link.

e Add ePortfolio - Faculty Moderate Communities to an area that is not
available to students.

Questions? Contact Software Training

Ami Stovall Lea Holland
A.Stovall@dcccd.edu LHolland@dcccd.edu
972-669-6542 972-669-6413

[ﬂ Ami Stovall - (IJ

% Your Online Classroom

8 My DCCCD Courses Community Faculty

(Course is unavailable to students) > Assessment - Foliotek ePertfelio [ 13 Edit Mode is: m

H OO

+  2015FA-XTOT-1000-94526
(Integrating Foliotek

Foliotek ePortfolio

with Blackboard (T 11/03 Euild Content « Assessments « Tools « Partner Content

from 3-4:30pm))

Announcements ePortfolio - Faculty Moderate Communities

Start Here

ePortfolio - R2Go / R2Use Student Project Link

Assessment

Tools
ePortfolio - Student Link

Help

My Grades

Survey ePortfolio - Student Project Link
Help1 & &

Help
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Getting Started with Foliotek

Which Internet Browser to use

Foliotek Presentation is intended to work in all of the major browsers. You should
not encounter difficulty viewing, editing, or sharing a portfolio if you are using the
latest versions of Google Chrome, Mozilla Firefox, or Internet Explorer. Older
versions of these browsers may limit your experience. We suggest updating your
browser to the latest version. The links below can help you with that.

Google Chrome Mozilla Firefox Internet Explorer

Internet Explorer 10 and 11

If you are using Internet Explorer, version 10 or 11, there are several design
features you don't have access to. With these browsers you won't be able to put a
background image in your header box, apply a shadow to your portfolio title, or use
rounded corners or shadows on any of the boxes in your portfolio.

If you are not sure which version you are using, maybe this will help you figure it
out.

Once you have received a Foliotek account and registered, log on to the internet
using one of several internet browser options including:

e MoOzILLA FIREFOX * e GOOGLE CHROME e APPLE SAFARI
File Edit View History gaokmarkl‘lools el -  IEN
ft Foliotek Presentation - Ho... xi Downloads Ctrl+) % \ +
| Add-ons  Ctrl+Shift+A
il ' & pallas :aunt;o;mmuw Apos b/Pages/default.aspx C || Q search w8 U $$ A © =
Brookhaven  Cedar VallESa R Ues ElCentro  Mountain View North Lake Richland  Dallas Colleges

College Collegg Web Developer [ College College College College Online
| Page Info
" Dallat | Options | Contact Us Donate Legal Notices
* Search
0 n . Searct go)
Bl Community College District =

Why Our Colleges? About DCCCD Classes & Degrees Paying for College  Schedules Student Services

=% KR \E
CONNECTTO =\ B '\ % S
A NETWORK S 5

of pOSSibiIities with Computer Information Technology
at the colleges of DCCCD.
T g, g, S U L Lt e, e L ol e, O il L,
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*For optimum performance using Firefox, you may need to clear the browser
cache before logging in to Foliotek (instructions below):

CLEAR the BROWSER CACHE Firefox 40.0.3 and above for Windows

1. Open Mozilla Firefox
CLICK on HISTORY from the Menu Bar

SELECT “Clear Recent History...”

k> W N

From Time range to clear:
CLICK on drop-down menu and SELECT “Everything”

5. CLICK on “Clear Now”

Clear All History “

Time range to clear:Grerything D

All selected items will be cleared.

. Thiz action cannot be undone.

A | Details

Browsing & Download History
Form & Search History
Cookies

Cache

Active Logins

[] Offline Website Data

[] Site Preferences

Clear Mow Cancel
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Logging in to your Foliotek Account

1. Go to www.foliotek.com. If you are a first time user, CLICK on Register and
complete the prompts to setup your Foliotek account.

Fle Edit View History Bookmarks Tools Help - o IEH

2 DCCCD Home X | ft ePortfolios for Assessmen... X | +

2. Then from Foliotek
home screen CLICK

on the Sign In button foliotek Schools  Individuals  Demos  Blog  Contact Register | Signin
in the /

upper right region of Growing competent and passionate professionals

that screen. r- (/) ~
Assessment for Schools (

I Designed by educators for educators, Foliotek is a major
3. CLICK inside the upgrade for schools pursuing assessment excellence.
- —————

username field and =

type in your

username and press Portfolios for Individuals (

the Tab key Builda‘ i portfolio to y-uu'preparefor

interviews and connect with employers.

4. CLICK inside the password field and type in your password

5. Next, SELECT the Sign In button

File Edit View History Bookmarks Tools Help -  IEEN
& DCCCD Home X, fi Login To Your Assessmen... X +

(- @ https://securefoliotek.com C || Q Search f} B @ ¥+ # ﬁ =
fo‘iotek Schools Individuals Demos Blog Contact Register | Signlin

sign in to your
account

Username: Did you...
|AmISt°va " Forget your username or password?
Password:
Sign in as a guest with your Access Key.
3 3k ok 3k 3k ok ok ok %k %k Don't have an account? Register Now

P, e, P, B, e, e, e, e, e, e, e, e, B, e, e, e, e, e, e, e, B, e, e,
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Foliotek Dashboard "Home"” Screen
Dashboard

The Dashboard is the first thing that you see when you login to your Foliotek
Presentation portfolio.

From here you can:
e edit your account

e create a new portfolio
e edit an existing portfolio, or
e view the communities in which you have shared your portfolio(s)

»n Ami Stovall v
n& @ b 2 © @ ® anison [ CLICK Here to

O | “| MODERATE a Community i

dentity & o, |

YOUR ONLINE

EPORTFOLIOS &

CLICK Here to

CREATE an ePortfolio Q 9
el | (1] \
. L 1 ]

CLICK Here to
MANAGE an ePortfolio

PROJECTS (7]

EDIT
Identity Page

CLICK Here to
MANAGE a Project

CLICK Here to
JOIN a Community

CLICK Here to
MANAGE Communities
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Editing Your Account

To edit your account CLICK your username in the upper right corner and choose
"Account Settings".

e —

Please see e @ Albert Einstein v
Account Settlnqs ifile i B £F Account Settings

for more Identlty 4 ® reedback
infOrmation on YOUR ONLINE BL S5 CARD @ | x
. Logout
the available §
options.

Albert Einstein
(gt o S il i e e e gt o

Signing Out

To sign out of your portfolio, CLICK your username in the upper right corner and
choose "Logout".

0 @ Albert Einstein v
EPORTEOL| Q Account Settings

. Feedback

|dentity &

The Top Black Bar

Since the Top Black Bar is always visible from any page in your portfolio, you can
access your Dashboard, Identity Page, Portfolios List, Communities, Files Manager,
and our Help System at any time. You also have links for editing your account,
signing out, and chatting with our support team.

File Edit View History Bookmarks Tools Help El - " ES

fi Foliotek Presentation - Ho... X ePortfolios
€ | 8 hitps://presentation foliotek.cOy Q eccy w8 U 3 4

OUR

Dashboard Drop Down Menu
allows you to

Edit the following:
- Account Settings
- Access Messages
\ - Sign Out of your Account
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HELP Menu

To access additional HELP, go to: Help.Foliotek.com/presentation

Help System - will break down
more complicated tasks in
Foliotek Presentation. We hope
this new help system will
continue to improve your
experience in working with
Foliotek Presentations.

Foliotek help is built to help you
get the most out of your
presentation portfolio building experience. Use the navigation on the right to drill
down to the topic that best fits your question, or search for the terms you are
looking for.

i

FOLIOTEK PRESENTATION HELP

Foliotek help is built to help you get the most out of your presentation portfolio building experience.

Getting Started

Use the navigation on the right to drill down to the topic that best fits your question, or search for the

terms you are looking Tor. What's A Portfolio

Create A Portfolio

WHAT'S A CREATEA CUSTOMIZE YOUR

PORTFOLIO?

Don't quite know what a
portfolio is or why you

PORTFOLIO

Let's get you rollin® by
showing you how to create

PORTFOLIO

Design is a tricky word, so
we want to help get you

Customize Your Portfolio

Browser Recommendations

should have one? Don't a new portfolic. going with some basic tips. Dashboard
worry, learn all about
ortfolios.
P Identity Page
ePortfolio Management

NEW FEATURE: Header Background Images

Content Editor

Mot too long ago we added the ability for you to upload your own images as a background. We've taken

ages
that a step further and now allow you to upload your own image to go behind your header. Not only roses
that, but we added some image editing functionality so that when you add your header image, you can Glzmos
make it black & white, flip it (horizontal or vertical), resize, and a few other cool tweaks. Have fun

playing with your portfolios by adding in your own images. This is an excellent way to show your own Design

identity.
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The Main Dashboard

The MAIN DASHBOARD area contains sections for your Identity Page, ePortfolios,
and Communities. The screenshot of your Identity page is your access to the
Identity page manager. You can use the URL to share your identity with others. In
the ePortfolios manager, you can access the portfolio editor and manage your
portfolios. The communities’ manager shows you how many communities you've
joined and gives you access to the communities area.

4 P2 R ] (7] @ Albert Einstein v

Icentity &

Main
Dashboard

‘ﬁ A e B, s s gt e )
AR Basvomite e
il i —

Files Manager

The Files Manager can be accessed from anywhere using the folder icon in the top
black bar.

0 Q Albert Einstein v
Files Im -

8.21 MB {1.64%) of 500 MB used Mana ger

@ Upload Files - ‘9 ﬁ

MOVE SELECTED DELETE SELECTED DOWNLOAD SELECTED

SIZE | TYPE | DATE | AZ

Communities

The Communities area can be reached using the three-person icon in the top black
bar.

(2] 6 Albert Einstein v |
Communities &

@ Join Community Communities
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Communities Manager

The Communities Manager gives you information on the number of communities
you have joined. From here you can join a hew community or manage the
communities you have already joined.

J2e@2m| 000000 [0|@[® ety
|dentity &

COMMUNITIES i

Click HERE to
Join a Community

Click HERE to
MANAGE Communities

Projects
The PROJECTS button in the top black bar takes you to the Projects Manager.

9 6 Albert Einstein w

Projects i

@ Create Project Projects

All Portfolios
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ePortfolios

The PORTFOLIO button in the top black bar takes you to the ePortfolios Manager.
% LA 2 &

ePortfonos &

@ Create ePortfoll  ePortfolios

&

9 @ Albert Einstein v

created: 09.11.2015

ePortfolios Manager

The ePortfolio Manager shows you the number of portfolios you have created. From
here you can create a new portfolio or manage the portfolio(s) you have already

created.

Click HERE to
CREATE a

NEW ePortfolio

1 o ‘ 0 ‘@ Albert Einstein v

EPORTFOLIOS &
®
L 1]
Click HERE to

MANAGE your Portfolios

O

COMMUNITIES
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Identity Page

To work with your
Identity Page, use the
person icon in the top
black bar.

)  eportfolio Creatio

(1) Foliotek Presentation

Foliotek's Facebook

(2] Q' Albert Einstein v

Identity Page Manager

From this section of the Dashboard you can access the identity page editor. The
editor bar on the screenshot holds the button that takes you to the editor and
displays the URL for your identity page. CLICKing on the URL takes you to the
published version of your identity. You can share this URL with others if you want

them to see your identity.
* J.!t'.'/ |il\f:}]5\

|dentity &

-l s

Click HERE to
EDIT your
Identity Page

Albert Einstein

Share this URL
with others
so they can see
your ldentity

O e @ Albert Einstein v

EPORTFOLIOS
® ,
|

PROJECTS

(0 ]

COMMUNITIES

1

\

®
-
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(Once you have created ePortfolios, Projects, and joined Communities, your Main
Dashboard will contain a list of your portfolios and look something
like the picture below)

File Edit View History Bookmarks Tools Help El - ° E3
ft Foliotek Presentation - Ho... X | 4
€ | @ hitps://presentation.foliotek.com/User w B U ¥ # =

|dent|ty 2 EPORTFOLIOS &

Albert Einstein

COMMUNITIES
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What is the Identity Page?
What is the Identity Page?

The Identity Page provides you with the ability to construct a singular web
presence where you can showcase your experiential-based projects and acts
as a gateway to your other social networks. In short, it is your online
business card.

The first fime you enter Your  J o Iy I I )

presentation account, you
will be taken to your
dashboard. The main image
on the dashboard is your

Identity Page. Clicking on

'BUILD IT NOW"' will take
you to the Identity Page Q
editor and allow you to
begin creating your identity.

Your Identity Page

) BUILD.IT NOW

working on your
Identity Page

Creating the Web Address for your Identity

The first step in the process is to create a unique URL for your identity. You
can share this web address with anyone you want and they will be able to
quickly and easily find out more about you. It can also be included on
resumes and business cards, or shared on all of your social networks.
Simply enter the unique name you want to give your Identity Page and click
'Create My Identity Page'. After a quick tutorial, you will be ready to create
your identity.

E
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Accessing the Editing Tools

When you are ready, click the editing tools slider in the top left corner to
access the editing tools. Here you can change templates, edit your
information, select a background and font, and adjust the color scheme.

afye b 2 B

Click this Icon
to access the
editing tools.

Academic, Physicist, Scientist (1856-1940)

JJ.- Thomson was a Nobel Prize winning physicist whose research led to the
discovery of electrons.

JJ. Thomson Biography

RROE@HS 0

‘ @ Foliotek Presentation |  Foliotek's Facebook
‘ Foliotek School
@ ePortfolio Creation

Master's Degree

u' contact me

o 0 @j.J.Thomson v

©

Packed with your important statistics and created to make you look your
best, the Identity Page is a quick, easy way to let people know who you are
and what you are about. If you ever need to make adjustments to your
Identity Page, use the person icon in the top black bar or click the pencil
icon button on the dashboard to edit your Identity Page.

NN
This BUTTON will

|dentity & dentty page.

Max Planck

This PENCIL ICON
will also take you to
your Identity Page.

Max Planck w

EPORTFOLIOS &
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Foliotek ePortfolio Editing Tools

While you are in the Edit Mode, there are several tools called Foliotek ePortfolio
Editing Tools to create, edit, and maintain your ePortfolios:

1. Top Black Bar (TBB) 2. Top White Bar (TWB) 3. HTML Editor

[ TR TOP Black Bar (TBB) O © € AvertEinstein v
PREVIEW v  SHARING » COMMUNTY v~ TOP Wh|te Bar (TWB) SAVE [ EEIETEOEE:
Ay E = E E | = = - —
ﬁg GIZMOS D FILES | === pAGES l DESIGN
BIUS EE %k 0 HTML‘Editor *
4 &Iil 2 Q 9 € ) MaxPlanck v
PREVIEW v SHARING w  COMMUNITY w SAVED G rusLsH crances
Font vy Ay E = E E = = syle 9 - —
GIZMOS D FILES e PAGES , DESIGN
FontSize B I U = = % link Q@ &k - — L J

TOP Black Bar (TBB) S 9 @) Albert Einstein v

with Foliotek
Support Team

Drop Down Menu

allows you to Edit
the following:

- Account Settings

- Access Messages

- Sign Out of your Account

Dashboard

ePortfolios

Top White Bar (TWB)

. &N DP Bla B3 BB D © € Abe
PREVEW v  SHARINGv COMMUNITY v TOP White Bar (TWB) ) [ PusLsH CHANgES

- - 2 c GIZMOS B PAGES IDE
U @ 6 H

Sharing Link TMLEditor

Allows you to Communities Link

share your Allows you to
view or share SAVE Button

portfolios

in Communities Click this button

. . \ . Publish/Merge w/ Shared Link
occasionally to
Preview Link i Click this Link to share your

Allows you to view SAVE your work L
rtfol th oth
draft and shared portiolio with others W,

\ portfolios Y,
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HTML Editor

HTML Editor - Each page you create can be customized using a built-in HTML
editor, giving you control over how your page looks.

To use the HTML editor, CLICK on any page name under the Pages tab.

Using the toolbar at the top of the HTML editor you can make modifications to the

style and layout of the page.

A

i

ITI
I‘I

U

&

o
1~
I
@ il

Py G1zMos

Numbered List Bulleted List l

Font Style
Font Size
Font Color

Decrease & Increase Indent Style Headings Undo Redo
Insert Remove Insert
Link Formatting Quote

Text/Paragraph Alignment

Eont Effects:
Bold Italics Underline Strikethrough

GIZMOS

FILES

PAGES ’l DESIGN

You can also type additional text
and move items around using
the typing area of the HTML
editor. Think of the editor as a
very simple version of any
document writing software, like
Microsoft Word.

-

L = ff S
, GIZMOS mm | FILES "I_E PAGES Y DESIGN
5 - :

Style
link 44

M

Use the Pages tab
to manage what
pages are in
your presentation

portfolio.

Use the Gizmos Tab to

access and add images,

videos, feedback forms,
and tweeter feeds.

Use the Files Tab to access,
store and organize your
images, links, videos.... in
this repository for use
anytime in your portfolios.

Use the Design Tab to access
predesigned templates for
your portfolios;
and access and use the new
template editor.

Software Training & Support
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Editable Areas

Editing — There are five areas that are editable in the Content Editor. There are five
areas that are editable in the Content Editor. These areas are the Header area
which contains the title and subtitle of the portfolio, the Main area which contains
the actual text, videos, images, or gizmos in the portfolio, the Minor area which
contains the 'About Me' or 'Profile' information when you first create a portfolio, the
Menu area which contains links to the other pages of the portfolio, and the Footer
area which can contain any information you wish to place there.

BACKGROUND STYLES

There are "5" areas
that are editable
in the
Content Editor.

About Me

This is my 33nd year teaching at Richland College. | began teaching
part-time Fall 76 and didn’t become a full-time faculty member until both
my children were in school, which was the fall semester, 1984. My husband
Mike (we met in German class at SMU) worked for DRS Technologies
(formerly TI/Raytheon) for 34 years. He obtained a teaching certificate
through the Region 10 Educational Service Center and is teaching Special
Education at Plano West High School. Our son Neal completed a graduate
degree in communications at Southwest Missouri State University and an
additional degree in Interactive Media from the Art Institute of Houston. He

S is a senior web developer for The Planef, Neal lives in Houston and is

” )

el it Sttt 1 G i ™
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Max Planck v

e ¢

PREVIEW v  SHARING w COMMUNITY w

Av

B I

Becki Williams

ulick to enter a subtitle

()

(6 5}

SAVE 5 PuBLISH CHANGES
2 E—
S PAGES I DESIGN
M ’
Menu
Box

Main
Box

%—/

e

About Me

This is my 33nd year teaching at
Richland College. | began teaching
part-time Fall ‘76 and didn't become a
full-time faculty member until both my
children were in school, which was the
fall semester, 1984. My husband Mike
(we met in German class at SMU)
worked for DRS Technologies (formerly
TI/Raytheon) for 34 years.

Kara, our daughter, graduated from the
University of Mississippi (Ole Miss) with a

J\_

Introduction /‘

Max Planck 2
A.Stovall@dcced.edu

About Me

My Learning Power

My Path to Completion
Thinking

Research

Reflection

Feedback

Minor
Box

9596 Walnut Street Dallas TX
75243

\

major in psychology and a math minor. She
was a Special Education teacher in the
Plano ISD for eight years before becoming
a stay-at-home Mom. Kara is married to Eric
Sughrue who works in medical sales. Their
daughter, Kinsman celebrates her first
birthday on October 29, 2010.

| was born in lowa and spent my childhood there. | learned the value of hard work
from my family of farmers and teachers. | enjoy sports, making things (crafts,
decorating, sewing, paper projects), creative problem-solving and learning new

things. When I'm not grading papers or spending time with my family and friends, |
keep busy with activities at West Plano Presbyterian Church.

\

/

Footer
Box

-

Click to enter your footer

C

Box Position

The box position options provide twelve different choices as to the placement of the
Main, Menu, and Minor boxes within the portfolio structure. When hovering over
one of the options, a diagram will appear showing you the position of each box in

that layout.

If you click on an option, the preview at the bottom will be adjusted to reflect the
layout you have selected. You can continue selecting options until you find the one
you like. The option that is currently displayed in the preview is denoted by an
orange box.
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Gizmos

@ 0 € ) MaxPplanck v

PREVIEW w  SHARING w»  COMMUNITY w SAVED [ pususH cHances

Font v Avw

—
s PAGES DESIGN
o I

Font Size -

L

TWITTER

EMBED ¢ JRIV PROJECTS

,—-’,.a—-r_f*{f‘ ".._‘_f‘ca_‘ "--ﬂ-r“u’_‘rw*r‘-—.’—,*d’

Image Gizmo

What is the Image Gizmo? Foliotek presentation allows you to add images to your
portfolio a number of different ways. This is a gizmo found using the "Gizmo" tab on
the toolbar.

Embed Gizmo

What is the Embed Gizmo? The EMBED GIZMO allows you to embed anything from
any site. If a website offers an embed code, it can now be placed inside a portfolio.
This Gizmo is found using the "Gizmos" tab on the toolbar.

Video Gizmo

What is the Video Gizmo? Foliotek presentation allows you to add videos to your
portfolio a number of different ways. One of these ways is using the VIDEO GIZMO.
This is a gizmo found using the "Gizmo" tab on the toolbar.

Twitter Gizmo

What is the Twitter Gizmo? You'll find the Twitter Gizmo located with the rest of the
gizmos in the GIZMO tab on the standard content editor toolbar.

Once you find the Twitter Gizmo, click once on the gizmo to "pick it up." There is
no need to click and hold/drag the gizmo. Clicking on it once will "pick it up."

Feedback Gizmo

What is the Feedback Gizmo? The Feedback Gizmo creates a feedback form in your
portfolio. This will allow users who visit your portfolio to tell you what they think of
it. They will leave their name, email address, and any comments they would like to
make for you to see.
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Prezi Gizmo

What is the Prezi Gizmo? The Prezi Gizmo allows you to attach your Prezi
presentations to your ePortfolio. The presentation can play on your page or you
may create a link to your presentation. This is a gizmo found using the "Gizmo" tab
on the tool bar.

Document Gizmo

What is the Document Gizmo? You'll find the Document Gizmo located with the rest
of the gizmos in the GIZMO tab on the standard content editor toolbar.

Once you find the Document Gizmo, click once on the gizmo to "pick it up." There
is no need to click and hold/drag the gizmo. Clicking on it once will "pick it up."

After you have picked up the Document Gizmo by clicking on it, you can place it
anywhere in the portfolio page you have open by clicking once again to place it.

Navigate to where you would like the Gizmo to be placed and click again to "put it
down" where you would like the document to be placed.

Once you click to place the gizmo, you have the choice to either click on a
document that has previously been added to your Files area or upload a document
and add it to the portfolio page.

Slideshow Gizmo

What is the Slideshow Gizmo? The Slideshow gizmo allows you to add multiple
images into one location within the content of your portfolio. You select the images
you would like to include and determine the look of the slideshow using the various
options available. Once shared, the slideshow can scroll through the images you
selected, displaying them in a unique way. If the person you shared with clicks on
the slideshow, the images are opened in a larger viewer.

Grid Gizmo

What is the Grid Gizmo? The Grid gizmo allows you to add multiple images into one
location within the content of your portfolio. You select the images you would like
to include and determine the look of the grid using the various options available.
The grid is a great way to display multiple images in your portfolio.

Splat Gizmo

What is the Splat Gizmo? The Splat gizmo allows you to add multiple images into
one location within the content of your portfolio. You select the images you would
like to include and determine the look of the grid using the various options
available. The Splat is similar to the Grid, but displays the images in a less rigid
manner.

Projects Gizmo

What is the Projects Gizmo? The PROJECTS GIZMO allows you to create a
repository of work and information relating to some activity you have
accomplished. This Gizmo is found using the "Gizmos" tab on the toolbar.
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Files

PREVIEW v SHARING» COMN Y SAVED EI PUBLISH CHANGES

Font

W
Y= l DESIGN
o ’

D 2%

E [profile-image] Max_Planck_(1858__ B Abrahamlincoln'sAddress docx
E Business Project Plan.ppix Dallas Cowbaoys B ePortfolio_LaGuardia_Community...
[ FagsJPG [5a] Jammingjpg Life-Risk—Motivation.avi

E Max_Planck_1578.

To start using files in your Foliotek Presentation, first open a portfolio, then click the
"FILES" button on the editing bar.

How To Search For Files

Another way Foliotek makes it easy to find files which you have already uploaded is
by allowing you to search for them. If you have a file uploaded to Foliotek, and you
know the name of that file, you may type the name into the search bar located at
the top right of the files area.

Pages

Name: Introduction

URL: fintroduction

IS PAGE SHARED?
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Design

v X

S|
APPLIED TEMPLATE # m LAYOUT BACKGROUND STYLES

[wha ] [ what's this? ]

SILVIdAIL

Rortfdlic
Sitle o

Design - Layout
v X
¥

BACKGROUND STYLES

"“‘—J¢'—-—~,—-"“r‘f““4’\fﬂ"“‘w«' J“‘J“*Jﬁ

Design — Backgrounds

Show Preview

BACKGROUND IMAGE / COLOR

SALVIdINTL
aANNOYDNDVE

Ny

Choose from the options below for recommended color choices: Or, pick your own color scheme:

] | [\

..»-—-—'B,e—cklf L
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Design — Styles

v | Hide Selection 9 e ‘“’ x

BACKGROUND IMAGE: BACKGROUND: | N v 5 Rounded Cormers

Display Image

BORDER SHADOW:

Site Tide

== TOP | BOTTOM | LEFT | RIGHT
EDIT IMAGE Style: — | |

SILVIdNIL
ANNOYDADVE

MARGIN
Top: 0

.. BeckiWilliams, .. _

Design — Templates

v X

Show Preview |

APPLIED TEMPLATE #ﬁ - gé - m LAYOUT BACKGROUND STYLES
ﬁ 7 = >

this? ]

SILVIdAIL

Rortfolic
k{itle 2y
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Foliotek Video and Guided Tutorial

1. CLICK on the video at the right of the Home Screen to watch the video
tutorial for getting started with Foliotek

Foliotek Presentation - Home - Mozilla Firefox (Private Browsing) - 63
Eile Edit View Higtory Bookmarks Tools Help
fi Foliotek Presentation - Ho.. X | [} DCCCD Home X 4+ n
A tation foliotek.com/Use ¢ || Q seon *“Ba U A s =

IG 2 Q0 2B
|dentity & cam  EPORTFOLIOS

Albert Einstein
o

~ [~ e S e S G Gl U U

2. You can access another guided tutorial describing Foliotek tools after you
create your first portfolio. To begin, CLICK on the Create Portfolio button
from your Foliotek home screen as shown above.

4 2 -lil L = e Q @) Albert Einstein v

{nﬁd—w(“

Introduction  AboutMe My Learning Power My Path to Completion  Thinking Research Reflection  Feedback

Sample Heading

The following text is a plateholder to show the fonts used in this template, and will be replaced once your portfolio
is created. Lorem ipsum dolor sit amet, consectetur adipiscing elit. Sed ultricies, lectus auctor venenatis consequat, dolor nibh
pharetra nisl, et cur augue cd 0 scelerisqu S, 1 erdiet rnare dul dictum nec.

sem. bitur quis neque at massa mattis varius vitae non pu risus, eleifend ut blandit sed, placerat aliquet
felis. In volutpat elit nec neque tincidunt auctor. aliquet viverr:

Smaller Heading

Software Training & Support Page 32 of 82 © 2015 LeCroy Center of the DCCCD



ePortfolio Learning & Technology

Foliotek Guided Practice

Use the outline below and the pages that follow to create presentation ePortfolios.

A. CREATE

1. Pick a design
2. Pick a type

(For your first experience SELECT Lifelong Learner; to create a custom
ePortfolio, SELECT a Blank type)

3. Name the portfolio

B. STORE (Adding Content to FILES Section)
1. Files
2. Links
3. Images
4. Videos
C. PASTE (Adding Content to Portfolio)
1. Moving Content from FILES to Portfolio
2. TEXT
a. Typing text
b. Spell-check
c. Copy/paste from another source
i. Word document
il. Web resource
3. MEDIA not stored in FILES section
a. Link
b. Image
c. Video
d. Twitter

PREVIEW
PAGES
SAVE
PUBLISH

. FEEDBACK

CUSTOM ePORTFOLIOS
You can create any number of portfolios using Foliotek.

M T O MmO

As New Features are launched by Foliotek, information will be provided in the "New
Features” link in the top black bar on the right of your portfolio.
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Creating a Sample Portfolio

A. CREATE a Presentation Portfolio

From the Main Dashboard, go to the ePortfolios Menu and CLICK on Create
ePortfolio button

| EPORTFOLIOS

CREAT
epoftfoiEo

Let’s begin by following the steps to create your first Presentation ePortfolio:
1. Pick a design.

(o) o € ) MaxPlanck v
E ‘

L |

Select Portfolio Design Above

| Portfolio Design PREVIEWS Bel O I I s , J:_tle...r Ty | P

a. To preview all of the available designs, use the left and right arrows to
scroll between the pages of designs

b. Take a moment to browse through the available designs

o 0 € ) MaxPlanck v

naning J.Vadez | FPomlolio Tild
3 ]
s ‘

2/ (3) - ,
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c. Find the design you would like to use and SELECT it. You can change the
design at any time without altering the content of your ePortfolio

O @ @ Abertcinstein v

] ]
S— | =l =8 =—_]

Introduction  AboutMe My Learning Power My Path to Completion  Thinking Research Reflection Feedback

Sample Heading

The following text is a placeholder to show the fonts used in this template, and will be replaced once your ponfoho
is created. | ) t

Smaller Heading

2. Pick a type.

For your first experience, SELECT Learning Framework type (to create a
custom ePortfolio, SELECT a Blank Portfolio)

alio Title inol Portfolio POT.

folio Title| o St p——— 3 Jinny Banks

My Learning Power Template

Choose your
Content Template

Ready2Go Learning Framework

EL CENTRO COLLEGE TEMPLATE Menu
Learning Frame Template Il be replaced
d ultricies, lectus
Mountain View Template uis interdum AbOUt me
imperdiet odio, sed oy It massa mattis
varius vitae non purus. lit nec neque

tincidunt auctor. Done} | LG

Smaller Heading

Lorem ipsum dolor sit 3 conseguat, dolor
nibh pharetra nisl, et cf @EEERLES L[] nare dui dictum
nec.
= Integer eu negue i
 In sed libero non dif
» Fusce interdum fermgputum ipsurm, at mattis nisi ultrices quis. _)

Your Name Here

Employment ePortfolio email@address.com

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Sed ultricies, lectus auctor venenatis consequat, dolor
nibh pharetra nisl, et cursus augue odio scelerisque felis. Duis interdum imperdiet odio, sed ornare dui dictum
nec. Maecenas et egestas sem. Curabitur quis negue at massa mattis varius vitae non purus. Pellentesque
pulvinar facilisis nisi eu ornare. Maecenas odio orci, dictum a varius nec, tristique id enim. Ut facinia varius blandit.
Aliguam erat volutpat. Suspendisse et arcu arcu, nec rutrum lorem. Lorem ipsum dolor sit amet, consectetur
adipiscing elit. Ut elit risus, eleifend ut blandit sed, placerat aliquet felis. In volutpat elit nec neque tincidunt
auctor. Donec tincidunt aliquet viverra.

e T T e T e i B
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2 O O 2 Trainer39 v

Tiis o P
o h— = J— — _
Content Template:  rehoaseacontenttempiates _——

Portfglio: Tigk

3. Name the portfolio.

mpletion Thinking Research Reflection Feedback

,I @ |i| BN ] Max Planck v
; s |

Type Name of Portfolio Above

Portfolio Name appears Here

Sample Heading

The following text is a placeholder to show the fonts used in this template, and will be replaced
once your portfolio is created. Lorem ipsum dolor sit amet, consectetur adipiscing elit. Sed ultricies,
lectus auctor venenatis consequat, dolor nibh pharetra nisl, et cursus augue odio scelerisque felis. Duis
interdum imperdiet odio, sed ornare dui dictum nec. Maecenas et egestas sem. Curabitur quis neque at
Your Name Here
massa mattis varius vitae non purus. Ut elt risus, eleifend ut blandit sed, placerat aliquet felis. In volutpat elit email@addrass.com

nec neque tincidunt auctor. Donec tncidunt aliquet viverra,

Smaller Heading

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Sed ultricies, lectus auctor venenatis consequat,
dolor nibh pharetra nisl, et cursus augue odio scelerisque felis. Duis interdum imperdiet odio, sed ornare dui
dictum nec.
# Integer eu neque id duiimperdiet rutrum et blandit arcu.
» In sed lbero non diam accumsan pharetra.

2 gl g T TS gptiaii.

a. It is suggested that you give this portfolio your First and Last Name or

a title that reflects the purpose of the portfolio.
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b. Put your cursor inside the Name it field and type in your portfolio title
4. Finally, CLICK on Create Portfolio to save this portfolio.

fi. Foliotek Presentation - Bui.. X | +

o o x Trainer 39 v

(P T R )
—— Y [
Content Template:  wyLeamingpower - NW‘—-- I

Introduction AboutMe My Learning Power My Path to Completion Thinking Research Reflection Feedback

Sample Heading

The following text is a placeholder to show the fonts used in this template, and will be replaced once your
portfolio is created. Lorem ipsum dolor sit amet, consectetur adipiscing elit. Sed ultricies, lectus auctor venenatis
consequat, dolor nibh pharetra nisl, et cursus augue odio scelerisque felis. Duis interdum imperdiet odio, sed ornare
dui dictum nec. sem. Curabitur quis neque at massa mattis varius vitae non purus. Ut elit risus,

Your newly created portfolio has a menu of pages. You can navigate to other pages
within your portfolio by CLICKING on each Page Title. You'll find prompts on each
page to guide your construction of that page. Remove these prompts when you
begin adding content.

O @ @ Averceinstein v

S |

Sample Heading

The following text s a placeholder to show the fonts used in this template, and will be replaced once your portfolio

Smaller Heading

You can now:
e access the Guided Tutorial

or
e add Content to your Portfolio
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For the best experience, hit "F11" on your keyboard to go to full screen in your
browser. Hit "F11" again and you'll be back to normal browser viewing.

PREVIEW »  SHARING w L PUBLISH CHANGES

Av | =

', DESIGN

Isaac Newton

Click to enter a subtitle

About Me

(remove entire prompt below when you've completed this page)
This page describes you. Be creative and have fun!
1. Share important elements about your life, background, famity, work, and accomplishments.

2. Things you might want to incude on this and other pages of your ePortfolio: photos, images, audio or
video, and links to your social networking site or blog.

About Me

Click to enter your footer

@ 0 € ) MaxPlanck v

PREVIEW v SHARING» COMMUNITY w SAVED @ PUBLISH CHANGES

Font v Ay =

Font Size v- B

- —
2 PAGES l DESIGN
- — ’

Max Planck

Max Planck

A.Stoval@dcced.edu H
9596 Walnut Street Dallas TX IntrOdUCtlon
75243

Introduction Max Karl Ernst Ludwig Planck was born in Kiel, Germany, on April 23, 1858, the son of Juius Wihelm
: and Emma (née Patzig) Planck.

Lorem ipsum dolor sit amet, consectetuer adipiscing elit.
Maecenas porttitor congue massa. Fusce posuere, magna
sed pulvinar ultricies, purus lectus malesuada libero, sit
amet commodo magna eros quis urna. Nunc viverra
imperdiet enim. Fusce est. Vivamus a tellus. Pellentesque
habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. Proin pharetra nonummy pede.

Mauris et orci. Aenean nec lorem. In porttitor. Donec
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Once you have navigated from the Dashboard “Home"” Screen into your
ePortfolio within Foliotek, you will be in the Edit Mode where you can do a variety
of things to your portfolio including: add content, upload files to your file repository

(or electronic Foliotek file cabinet), change your design theme of your portfolio, and
many other things.

4 &lil SO A @@ &) Maxplanck v

PREVIEW v SHARINGw COMMUNITY w SAVED  [5J pusus crances
Font viAYy E = - —
nmm PAGES l DESIGN
FontSize w B I H— @
D) -
S TR —
!Abo ut Me

This is my 33nd year teaching at Richland College. | began teaching part-time Fall ‘76 and didn’t become a
full-time faculty member until both my children were in school, which was the fall semester, 1984. My husband
Mike (we met in German class at SMU) worked for DRS Technologies (formerly TI/Raytheon) for 34 years. He
obtained a teaching certificate through the Region 10 Educational Service Center and is teaching Special
Education at Plano West High School. Our son Neal completed a graduate degree in communications at
Southwest Missouri State University and an additional degree in Interactive Media from the Art Institute of
Houston. He is a senior web developer for The Planet. Neal lives in Houston and is married to Amy, an
industrial psychologist with Shell Oil. Their daughter, Elise was born on April 15, 2009

Kara, our daughter, graduated from the University of
Mississippi (Ole Miss) with a major in psychology and a
math minor. She was a Special Education teacher in the
Plano ISD for eight years before becoming a stay-at-home
Mom. Kara is married to Eric Sughrue who works in medical sales. Their daughter, Kinsman celebrates her
first birthday on October 29, 2010.

| was a reluctant chemistry major at LSU (I have a BS in chemistry education). | enjoyed chemistry but
disliked chemistry class. My courses were taught in large lecture halls, professors didn’t hold office hours and
never bothered to learn my name (or any one else’s for that matter.) Tests were multiple/multiple guess and
class averages were usually ~50-60%. Even though | did as well and sometimes better than my classmates,

| didn't feel like | learned very much. | graduated with a high GPA, but my lowest grades were in chemistry. |

P g g M-——'——-Mww intaniandoyelOp® g ghempptal™ AL hosnd qarmpeeiicny 4
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B. STORE (Adding Content to FILES Section)

The Files work area is a convenient online file storage repository.

You can store documents using the buttons below.

o Q Qv Albert Einstein v

==
mm— DAGES , DESIGN
1 ‘

[ia) [profile-image] alb-700x359.png [5)] [profile-image] Tulips.jpg +] [profile-image] Tulips.jpg
[ [profile-image] Tulips.jpg AbrahamLincoln’sAddress.docx Business Project Plan.pptx
8 ePortfolio_LaGuardia_Community... Hags.JPG +] Jamming jpg

Life-Risk—-Motivation.avi Yawn.jpg

Introduction

(remove entire prompt below when you've completed this page)
This page introduces, not you, but your ePortfolio.

1. Welcome others to view your ePortiolio and include your purpose

2. Include a quote or mage that is miﬁ"‘fg-‘ to you and that relates to your purpose

CLICK the "Add Files" button to upload a new file to the Foliotek system.

Foliotek will accept any type of file - Word documents, PDFs, pictures, audio and
video files, etc. These files can then be stored for future use and pasted into any
portfolio you create.

e Qv Albert Einstein v

PREVIEW w  SHARING + COMMUNITY w @ PUBLISH CHANGES

All the files stored in
the files area are = 3
private and can only @ o)
be viewed by you.

 —
5= PAGES l DESIGN
— @

[PV maje] alb-700x359.png =) [profile-image] Tulips.jpg =] [profile-image] Tulipsjpg
Gl : png CJ (=]

[ [profile-image] Tulips.jpg 5 AbrahamLincoln'sAddress.docx 5 Business Proj lan.ppoc
ED ePortolio_LaGuardia_Community [ FagslPG [ lammingjpg

Life-Risk-Motivation.av [ Yawn.jpg
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Choose the file type you want to upload:
1. To add a file from your computer or other drive, SELECT "My Computer”

= =

Add Files

My Computer m

2. CLICK on “Choose file”

=

Add Files

My Computer m
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3.

SELECT the “"Browse...” button to locate and SELECT the file from the
appropriate drive. SELECT “"Open” to finish the upload process. Files
uploaded from your computer can be of any type.

@ File Upload E3
{g—_) - TC » This PC » Pictures » Sample Images ) v o Search Sample Images P
Organize ¥ New folder =5~ I @
fu Desktop )

| Documents

& Downloads

J Music

# Videos
& 0s ()
¥ RCam Data (J:)
¥ Application (N:)

¥ Data (P) >
5% \\dscadm4\data (Q:) #ﬁ.

% training (\\dscadm4\Datz &'

* Personal Drive (U:)
S video (V3) Flower (4)

v

Flower (1) Flower (2) Flower (3)

File name: | Animal (6) v | |AllFiles v

Cance'

Give your new file a Friendly Name, one that will be easy to remember. If
you don’t choose a Friendly Name, it will default to the file name.

CLICK on “Add File(s).”

@ JMEcirvelE | 1 FILES -I—Iﬂlliﬂ
x

Add Files

My Computer

Animal (6).jpg
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0 Q Albert Einstein w

PREVIEW w A COMMUNITY - El PU

- —
o PAGES DESIGN
: 'l

Uploads

Animal (8)jpg

To store a “Link” in your file repository:
1. CLICK on “Add File.”

2. Choose the file type you want to
upload.

3. CLICK on “Add Web Resource(s).”

L .._.._U

Add Files

Web Resource
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4. Go to web address of image link you would like to upload and copy the link
by RIGHT-CLICKING on the web link where the image or picture is located,
then CLICK on “Copy.”

File Edit View History Bookmarks Tools Help ;

ft Foliotek Presentation - A.. X | H§ columbia-launch_900_600.. X | =+

€ lmges.natianalgeoglaphic.(om/wp‘ledia-livdphotos/ﬂ”/mglcadte/columbia-hunch_m_mso.‘ pg

Paste & Go

Delete

Right Click

Select All

5. Paste the URL into the Link URL field.
(For websites, you will need to include http:// before all addresses.)

6. Type in a Friendly Name for the link. If you don’t choose a Friendly Name, it
will default to the URL.

7. CLICK on "Add Web Resource(s).”

Add Files

[ B CLAVIOS 1 FILES
x
|

My Computer Web Resource

URL

http://images.nationalgeographic.com/wpf/media

Name

Shuttle Columbia Launch
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@ @ AbertEinstein v
PREVIEW v  SHARING v  COMMUNITY

L] PUBLISH CHANGES

A~

B

N
mmm pAGES , DESIGN
. — ‘

[l Shuttle Columbia Launch

Notice that web resources do not use any FILE Storage Space.

C. PASTE (Adding Content to Portfolio)
1. Moving Content from FILES to Portfolio.

First, navigate to and SELECT the page where you want to paste the content.
CLICK on the FILES tab, and then scroll through the content FILES Storage
Area to locate the image, link, or video. CLICK on the image, link, or video
you want to place into your portfolio, then left-CLICK and drag that image,

link, or video into the placeholder area (NOTE that your mouse cursor %
must be inside of the placeholder before the file will release from your

mouse) of your portfolio where you would like the content pasted. CLICK and
release your mouse button to place content in your portfolio.

9 Q Albert Einstein v
PREVIEW v SHARINGv COMMUNITY
Font viAv =

5] PUBLISH CHANGES
= = ESsye v O C
FontSize w - B I % link Q@ &6

o —
Emm—pAGES

‘I DESIGN

Introduction AboutMe My Learning Power My Path to Completion Thinking Research

Reflection  Feedback

Introduction

Hello, my name is Ami Stovall|

(remove entire prompt below when you've completed this page)

IThis page introduces, not you, but your ePortfolio.

1. Welcome others to view your ePortfolio and include your purpose.

2. Include 5 quote or image that is meaningful to you and that relstes to your purpose

_
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2. TEXT
a. Begin typing text into a placeholder within the presentation portfolio

© & AbertEinstein v

PREVIEW v  SHARING v  COMMUNITY w SAVE 5] PuBLISH CHANGES

Font v Ay =

Fontsize - B

Introduction AboutMe My Learning Power My Path to Completion Thinking Research  Reflection Feedback

o — l
L PAGES DESIGN
— @

~ ik
1= il
P
Il i
lil i
g
4
(4]
Q
5
M
[J

Select the page prompt text within the
placeholder
(see above selected / highlighted text)

Then begin typing to replace this text with the
text you want to place in that location of your
portfolio

Introduction

S

Hello, my name is Ami Stoval |

remove entire prompt below when you've completed this page)
This page introduces, not you, but your ePortfolio.

. Welcome athers to view your gPartfolig and include your purpose.

2. Include s quote or image that is meaningful to you and that relates to your purpose

_

b. Using Spell-Check - on the misspelled word in question, RIGHT-
CLICK. Once the popup menu appears, then either choose the
correctly spelled word from the list, or if your word is correctly
spelled, then CLICK on the “Add to Dictionary” option

@ @ Abertkinstein v

PREVIEW v  SHARING v  COMMUNITY v G PuBLISH CHANGES

Font Tias Ei i d - Q* I== PAGES o ossion
Font Size v- B I E % link Q &6 " — £

4

Introduction AboutMe My Learning Power = My Path to Completion  Thinking ~ Research  Reflection  Feedback

B

Introduction

Hello, my name is Ami Stovall.

remove entire prompt below when you've completed this page)

This page introduces, not you, but your gPjg=tatia.
e Portfolio
portfolio
1, Weline et o i your SOGTE R ARl .
> reportorial
. Incl L] te or image that is meal fi e
clude & quate or image that is meaningfMo you TR

Undo

Cut
Copy
Paste
Delete
Select All

Check Spelling

Languages »

Inspect Element (Q)

—
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¢. Using copy/paste to insert text from another source:

i. Copying text from a

Word document and

then pasting it into
your portfolio
placeholder

PREVIEW v SHARINGw COMMUNITY w

Font v Av E
FontSize w - B

Introduction  About Me My Learning Power

About Me

[This page describes you. Be creative and

our social networking site or blog

(remove entire prompt below when you'v

K

Paste

B
~

B ©-

L

PAGE1 OF 1

Cut
Copy

Clipboard

Bl SELECT the text within the P|ano West 3{: e il.-Our-son-
gl document that you want to

paste into your portfolio 0U” State-

Right-Click over the selected
text and then click on COPY

My Path to Completion ~ Thinking Research  Reflection Feedback

About Me [Read-Only] [Compatibility Mode] - Word ? H e
HOME | INSERT DESIGN PAGELAYOUT REFERENCES MAILUNGS REVIEW VIEW DEVELOPER ACROBAT Stovall A}

Arial 12 +|A A |Aa- | fe

== 7
f aaBbCcDe AaBbCeDe AaBb(C -
B I U-abkx X WA -] AL TNormal | TNoSpac.. Headingl = v_

Font [ Paragraph [ Styles ] (
C D L & & 5 EH.' k& s

g e 1 .-l‘--\--‘]-“l‘-‘4-’

This-i is- my 33nd -year-teaching-at-Richland-College -I- bedh
-a-full-time-faculty-member-until-both-

- RO T S i me ster, -1984 -My-hiishand-Mike- (wg

that you want to copy text nologies-(fc Avial 2 -laa e A for
from

B I U

rough-the-R._,. ;_,;,. AETE Y e

from: ° Do .ute-of-Hou;;)
ot -Nealliy - on-and-is-m¢

- " A Font.. -
ell-Oil.-Their = .o lise-was-bor:
|& Define
Kara,-our-daughter,-graduated-frc i‘t ' arsity-of-Mi{

in- psychology -and-a-math-minor. u e SPECIal-Edu
for-eight-years-before-becoming-ie, rpeine. ne-Mom.-
who-works-in-medical-sales.-Thej = "e comment Kinsman-c?'

398 OF452WORDS [ %9 E B -——4F+—4

©®© @ Abertkinstein v

G PUBLISH CHANGES

o
=== pAGES & oesicn
- — B

LOVAI|

Paste

ilShare important elements about your]
PAThings you might want to include on t

L

Delete

Select All

Check Spelling

Languages

Inspect Element (Q) copied will be pasted over it

Search Google for "(remove entire ..."

View Selection Source

SELECT the suggested text so
that your desired text that you

Right-Click over the selected
text and then Click on Paste to
insert your copied text into the

portfolio placeholder area
where you want your desired
text to be placed
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ii. Copying text from a Web resource and then pasting it into
your portfolio placeholder

ern Regional ... X | 4+
~ \ ¢

File Edit View History Eooka

ft Foliotek Presentation - A,

€ | @ www.aacebl.org/evt o EJ [
= Viebinar: ePortfolio as the _ T
1 et of e md The Where: Texas Christian University

“Cabinet of Curiosities” Fort Worth, Texas Forgot your password?

Contact: Trent Batson

Register 1st, then log in.
trent@aaceblorg

Go to the Web Resource that
you want to copy text from

DETAILS

—r s 10/13/2015
SELECT the text within the 5 Phil Long of UT Austin keynoting
web resource that you want i TCU Conference Feb 29-March 1
to paste into your portfolio AARGESE REGIONAL CONFERENCE 107672015
Arizona State enterprise rollout
. _ of eportiolio
Right-Click over the selected
text and then click on COPY /LA
“Creating Coherence: ePortfolio Pedagogy in the Academy of e D T RIS
Tomorrow™
AAC&L E-Portfolio Ford) 10/1/2015
AAEEBL Western Region Conference Everyone Wants ePortfolio on
2/29/2016 » 3/1/2016 5
AAEEBL Western Regional February 29.March 1, 2016 e ey

f Know What Itls
Conference at TCU Texas Christian University | Fort Worth, TX
5/12/2016 » 5/13/2016
AAEEBL Midwest Regional
1 atNotre Dame

lePortialios are used in so many different ways, we need to come together to find common
Jground.Students and faculty may use i

Select Al
Joseph Ugoretz

Search Google for "ePortfolios are...”

& B Vigw Selection Source
Ugoretzis
i‘ Assodiate Inspect Element (Q) irs to come. Please plan to attend this
-

Dean of oy e
Teaching, Learning and in intelligent ways. Learn about the experience at TCU and about the experience of your

. Technology, Macoulay olleagues in Texas and nearby states_ Attendees from anywhere are welcome, of course.
Honors College CUNY

page. announcing On the "Landing Page” for the Conference, you
ill find the CFP and r gistration and other mformatmn

&”‘f""w'#wr——u' F ol o NN » ,,«l‘

PREVIEW v  SHARINGw  COMMUNITY w ed3 ) SAVE Epususr«cnmcss‘
Font v\Aingg EEsye v OC . d

GIZMOS FILES amm— PAGES DESIGN
Font Size v‘- B I U §& =& % link Q@ 66 '3 e &

Introduction About Me Annotation My Learning Power My Path to Completion  Thinking Research  Reflection Feedback

Annotation

ePortfolios are used in so many different ways, we need to come together to find common ground. Students ZR<] = Bl o9 {3 (=] suggested text so
learning in interesting ways, or institutions may use gportfolios to track student progress toward leaming goal that your desired text that you
lepartfolio for graduation. ePortfolig technology does not dictate one use, a great strength, but also possibly ci Copled will be PaSted over it

Undo

Right-Click over the selected
Cut L dinsiing text and then Click on Paste to

Cop I insert your copied text into the
y_ Paste | portfolio placeholder area

‘our own experience with gportfolio: gerience of people on other ca

enjoy AAEEBL conferences so mu

Al of us will be discovering uses Please plan to attend this confe

Detere 3 where you want your desired
attempt to broadly deploy gportfolio: — out the experience at TCU and about the &
Select Al text to be placed
nearby states. Attendees from an
Check Spelling
|This is the event page, announcing Languages ' lage” for the Conference, you will find the CFP and registration and other information
Inspect Element (Q)
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3. MEDIA not stored in FILES section m P

a Inserting Iinks intO a PREVIEW v  SHARING v  COMMUNITY w

Font v Avw

FontSize w - B

presentation portfolio;
start by CLICKing on the “link”
button on the HTML editor

File Edit View History Bookmarks Tools Help

Go to the Web Resource that you

ft Foliotek Presentation - A.. X | @I AAEEBL want to link to within your portfolio

£ el

[rnrsacsblory ) E—

Und
— Right-Click over the URL address
e and then click on COPY

Paste
Paste & Go

= 1u ) AAEEBL

The Association for Authentic, Experiential and Evidence-Based Learning

f

What does it mean
to join AAEEBL?

10/25/2015 » 10/27/2015
2015 Assessment Institute
in Indianapolis

10/28/2015

Once the link has been pasted,
you can access it from this Heoste
editing mode by SELECTing '
“view”

URL

Select Al
Check Spelling

Inspect Element

PREVIEW v SHARINGw COMMUNITY w

Font

Introdu

FontSize w - B

= = style
=

% link

v Av

- —
s PAGES
H—]

ction AboutMe Annotation My Learning Power My Path to Completion Thinking Research  Reflectios

Annotation v;
!

ePortfolios are used in so many different ways, we need to come together to find common ground. Students and faculty may use gpartfolig technolo,

learning in interesting ways, or institutions may use gportfolios to track student progress toward learning goals, or may require a graduation capston%
eportfolio for graduation. ePortfolig technology does not dictate one use, a great strength, but also possibly confusing ’

o
'Your own experience with gportfolios, therefore, may differ markedly from thq e: ‘e think this is one reason pet}
enjoy AAEEBL conferences so much: they can be eye-opening and inspirin!

o

L CUVOS L L EES e DA

Add Link

@
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b. Inserting images into a presentation portfolio; start by placing your

mouse cursor in the placeholder location on your page where you want
the image to be placed.

File Edit View History Bookmarks Tools Help

ft Foliotek Presentation - A.. X | & 29shuttle.600jpg (JPEG Im... X | +

6 v

jedstaticOl.nyt.com/images/2000/03/29/science/sp T llLKe h =

Select the found with the

Tos image when it is surrounded by a
Paste & Go L ELTEE

select FULL SIZE Image ‘
Delete

Select All

A @ € AbertEinstein v

5 PUBLISH CHANGES

= —
Smm— PAGES , DESIGN
— @

About Me *.tt

- y 4 - .
remove entire prompt below W Qu've completed this page)

[This page describes you. Be creative and have fun!

1. Share important elements about your life, backgrd ofk, and accomplishments.
2. Things you might want to include on this and othe] rfePortfolio: photos, images, audio or video, and links to

yQur social netwgrking site or blo;
——— v mj‘.«’* & Pl e g P \i‘*jw Y | __

" B P—
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m 2w A © € Avertkinsein v

* L CLAVOS )R I_J—IHLYHITI
x
F

Image Gizmo

n

Add a web image

| S
Undo

Cut
Copy

Delete kS
Select Al
Check Spelling

Inspect Element (Q)

The image will appear in the portfolio where you have placed your mouse cursor

CLICK on the image to resize it. You can also CLICK and drag this image to other
locations within the placeholder on that portfolio page. CLICK on the image to
locate the image editing tools to add a border, resize image, etc.

PREVIEW v SHARINGw COMMUNITY w

Font viAvY =
FontSize w - B

Introduction About Me Annotation My Learning Power My Path to Completion  Thinking Research  Refle

n omm—
=== PAGES ¥
€tz

T R TR
SR G N S T

About Me

remove entire prompt below when you've completed this page)

is page descri‘oemu. Be creative and have Tun! @
IMAGE CONTROLS

~ IMAGE SETTINGS ‘K

L W T WIPEE WP W W N W §

* OUTER SPACING

. Share important elements about your life, background, family, work, and accomplishments.
» IMAGE BORDER . Things you might want to include on this and other pages of your ePortfolio: photos, images, audio or video, and \inw
your socigl networking site or blog.

8 Do B B J o b o pmmnen L

© 2015 LeCroy Center of the DCCCD Page 51 of 82 Software Training & Support



Dallas County Community College District

c. Inserting videos into a

presentation portfolio

File Edit View History Bookmarks Tools Help

ft Foliotek Presentation - A.. X | B Geoff Leigh - Foliotek - Yo.. X | =+

i )
Undo
Youl L

Cut Q

Paste
Paste & Go
Delete

Select All

foliotek is an education
technology company
focused on resolving
bloonrs 2 sigma problem”

P i ) o026/683

Geoff Leigh - Foliotek

MO Videos Online

+ Addte & Share  ses More

Uploaded on Apr 3, 2011

SELECT the GIZMOS tab

— =oivimBiopris "2 Sigma Problet’. The antiquated classroom model for education
tvirtualizd it. At Foliotek Inc., we strive to create tools that are intuitive, simple, and
on, usablty testing, and the strategy that less is more. These practices drive us

135 views

%o Pio

lom, i, o S Y &l%‘”ﬁf“\m”‘v . TP ey PU

CLICK on VIDEO, the dialog box
below will appear

Right-CLICK in the “Video URL"
field and

Paste the URL
CLICK OK

Annotation

O @ € nbertkinstein v

B PUBLISH CHANGES

L PAGES l DESIGN
o — @

h

AN
sPorflios are used in sa many diferent ways, we need to come togsther to find cammon graund. Students and faculty m348ke epotalia technology for
learning in

ways, or may use to track student progress toward leaming goals, or may require a graduation capstone

lepartfolio for graduation. gPortfolig technology does not dictate one use, a great strength, but also possibly confusing
.n reason peaple

JAll of us will be discovering uses of eporifoligs for years to come. Please plan to attend this conference an a campus that is engaged in @ magnificent

our own experience with eparifalins, therefore, may differ markedly from the experience of peaple on other campuses. \

enjoy AAEEBL conferences so much: they can be eye-opening and inspiring

attempt to broadly deploy eparifalins in intelligent ways. Leam about the experience at TGU and about the experience of your colleagues in Texas and
™ # S ety - O it P i
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O 0 @ Albert Einstein v

L CLAMOS )L EILES L Soees BA TGIKTI

Video Gizmo

jo) Add a web video

Delete
Select All
Check Spelling

Inspect Element (Q)

o g Q Albert Einstein v
SAVE G PUBLISH CHANGES

Style v
. ol a* GIZMOS D FILES E= PAGES " DESIGN
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% link @ &6

PREVIEW v SHARINGw COMMUNITY w»

Font viAv =

FontSize w - B

Introduction AboutMe Annotation My Learning Power My Path to Completion Thinking Research  Reflection

fil i
fill TiF
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Feedback

VIDEO CONTROLS

L7 —

—)  100%
CAPTION G

TN a——

ur own experience with eportfol L kedhofromthe, it af.pecalecn other camau \Mthlnkthls is one reason people

oy AAEEBL conferences so much: they can be eye-opening and inspiring. AAEEBL

of us will be discovering uses of gportfolios for years to come. Please plan to attend this conference on a campus that is engaged in a magnificent

ajfempt to broadly deploy gportfolios in intelligent ways. Learn about the experience at JCU and about the experience of your colleagues in Texas and

-
by sat Attendees fr g h wel ﬁgf i;g >
- I‘ nearby es }m ees from, anywhere are welcomy coy P & f rwr ™ o

Once the video has been pasted, you can view it from this editing mode by
SELECTing “view"” or to view the video in preview mode; see the next section for

details.
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D. PREVIEW

As you create your presentation portfolio you can preview the changes/updates you
have made by CLICKing on the Preview link in the top white bar on the left. The
window that opens when you preview your presentation portfolio will be precisely
what persons will see when they visit your portfolio.

Q e & Albert Einstein w

B PuBLISH CHANGES

Style s e = — l
— GIZMOS FILES o PAGES DESIGN
W .

@ &6

About Me My Learning Power My Path to Completion = Thinking ‘ReSearch  Reflection

A ¥

this is a preview only. please don't share this link!

Introduction About Me My Learning Power My Path to Completion

Albert Einstein was born in Ulm, Germany on March 14, 1879. As a child,
B Einstein revealed an extraordinary curiosity for understanding the mysteries of
science (started only at age 10/11). A typical child (only to his socio-economic
class — educated middle class), Einstein took music lessons, playing both the
violin and piano — a passion that followed him into adulthood. Moving first to
Italy and then to Switzerland, the young prodigy graduated from high-school in
1896.

In 1905, while working as a patent clerk in Bern, Switzerland, Einstein had what
came to be known as his “Annus Mirabilis” — or “miracle year”. It was during
this time that the young physicist obtained his Doctorate degree and published
four of his most influential research papers, including the Special Theory of

N 7 “" I rJeleat the now world famousequation "e = ma2" unlgc.kyn W
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When you CLICK on the PAGES tab, you will find a 3-column format:

DRAFT pages on the left, LIVE pages on the right, and the middle column that
provides information about a SELECTed DRAFT page. This format allows you to
create a portfolio and publish only those pages you want to share. You can keep
other pages in the DRAFT column until you are ready to share them.

You can add content to your portfolio pages and create new pages without
publishing the portfolio. You can choose to publish some or all of the draft pages.

When you CLICK on SAVE, it will save the draft pages only.

O O € avertkinstein v
PREVIEW » SHARING»  COMMUNITY - SAVED EIPUBUSHCHANGES

Font v Avw

FontSize - B

Name: About Me

URL: /about-me

IS PAGE SHARED?

> me

To publish, CLICK on PUBLISH PORTFOLIO. This prompt only appears when you
publish the portfolio for the first time.

PREVIEW » 5SHARING» COMMUNITY w

EDIT PAGE DETA

Name: Introduction

URL: /introduction

IS PAGE SHARED?
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After you've published the portfolio, you will find the list of pages in the LIVE PAGES
column. Consult the PUBLISH section of this manual for additional directions to
publish pages. To publish/unpublish a portfolio page SELECT the page in the DRAFT
column and use the YES/NO toggle in the middle column to publish or unpublish a

page.

CLICK on the Save Button from the Top White Bar (TWB).

PREVIEW »  SHARING » COMMUNITY w

L

2 € Qgc;lzmos DF\LES EE PAGES ’DESIGN
% link @ 66 = m— L J

A~

I il
¢

g W
I

You can CLICK/drag to reorder the DRAFT pages.

PREVIEW + _ SHARING v COMMUNITY w

MName: About Me
|"Itf':::|
URL: /about-me

IS PAGE SHARED?

Thinking

Rename

Now when you SELECT preview from the Top White Bar (TWB) and choose View
Shared you will see the Learning Framework pages.

# 2 v
PREVIEW w | }SHARING v COMMUNITY = UBLISH CHANGES

View Draft
DESIGN

View Shared

s
Name: Introduction

URL: /introduction

IS PAGE SHARED?
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this is a preview only, please don't share this link!

| CLOSE PREVIEW

Introduction About Me Annotation My Learning Power My Path to Completion  Thinking Research Reflection Feedback

(remove entire prompt below when
you've completed this page)

This page describes you. Be
creative and have fun!

—_

. Share important elements about
your life, background, family,
work, and accomplishments.

2. Things you might want to include

on this and other pages of your

ePortfolio: photos, images, audio
or video, and links to your social
networking site or blog.

Creating Additional Pages, Copying Pages, or Removing Pages

Use the Pages tab to manage what pages appear in your presentation portfolio.

m‘l./ m 2w O © € abertcinstein v

PREVIEW »+ SHARING» COMMUNITY w SAVED @ PUBLISH CHANGES

Font vy Av E =

D

il i

= syl - H
= style S GY ag GIZMOS D EILES , DESIGN
= i @ 6 - hd

= i
e

Add a page to your portfolio |

Name: About Me
Intro
URL: /about-me
b AboutMe [c

your life, background, family,

r-
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Creating Additional Pages

To create new pages in your presentation portfolio,
1. CLICK on Create New at the top of the DRAFT column.

2. In the New Page dialog box, type in a name for the new page.

3. In the Page Type box, SELECT Empty Content Page. If you've created
another portfolio, you will also have the option to copy a page from another
portfolio.

4. CLICK on the OK button to finish and return to the PAGES management
area.

O O € abe

Add Page

Page Name

Johnny Appleseed

Page Type

Empty Content Page ;

L]

NOTE: the page you just created will remain in the DRAFT Pages area until you
publish it along with the rest of your portfolio. The New Page will appear at
the bottom of the list of pages. CLICK and drag a page to reorder the

DRAFT Pages.
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Creating a Feedback Page

Ask for feedback from classmates and your instructor. Consider asking for
feedback from other instructors, employers, people with expertise in writing,
design, technology, etc. Use the information you receive to revise your portfolio.

To create a FEEDBACK page for your portfolio, CLICK on the PAGES Tab.
CLICK on Create New at the top of the DRAFT column.

2. In the New Page dialog box, type in a name for the new page, “Feedback.”
3. Inthe Page Type box, SELECT Empty Content Page.
4. CLICK on the OK button to finish and return to the PAGES management

area.

5. Within your Portfolio Pages Menu area, navigate to and SELECT the New
Feedback Page to add any content and the feedback form to that page

CLICK on the GIZMOS Tab

7. CLICK on Feedback Form and then drag this icon into the “Feedback”
Page

Q Q Qv Albert Einstein v

PREVIEW w» SHARINGw COMN SAVED [ PUBLISH CHANGES

Av - —
o PAGES 'I DESIGN

Cal C _ Y

MAGE SLIDESHOW SPLA TWITTER

FEEDBACK Z GOOGLE DRIVE PROJECTS

< o

Feedback

(remove entire prompt below when you've completed this page)

Add a feedback form to your portfolio using the GIZMO tab. Ask for feedback from classmates and your instructor. Consider
asking for feedback from other instructors, employers, people with expertise in writing, design, technology, etc. Use the
information you receive to revise your portfolio.
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PREVIEW w»

A © € Aberttinstein v
SHARING w COMMUNITY w

SAVED [ PusuSsH CHANGES

- —
mmm— DAGES I DESIGN
€ E— ‘

rompt below when you've completed this page)

form to your portfolio using the GIZMO tab. Ask for feedback from classmates and your instructor. Consider

C
gedvack from other instructors, employers, people with expertise in writing, design, technology, etc. Use the
information you receive to revise your portfolio.

You may wish to add additional information in the content area of your Feedback
Page to give others directions for the kind of Feedback you wish to receive from
them....

S 0 @' Albert Einstein v
PREVIEW v  SHARINGw  COMA
Font v Av

FontSize w - B

Introduction  About Me

SAVE ] PUBLISH CHANGES

' —
B pAGES l DESIGN
P '

Annotation My Learning Power My Path to Completion  Thinking Research Reflection Feedback Johnny Appleseed

Feedback

Your Name:

Your Email:

Your Feedback:

"'¢r—)wh’)“‘yw'\,MM%’/'MM"J”“‘*J“

- 4
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Copying a Page

You can copy or delete pages in the DRAFT column when you hover the cursor over
the page title and SELECT one of the options.

G o @ Albert Einstein w

PREVIEW »  SHARING »  COMMUNITY » x| PUBLISH CHANGES

'l DESIGN

Name: Annotation

e Copy URL: fannotation
n

Annotation c x®
IS PAGE SHARED?

CLOSE

Annotation

ePortfolios are used in so many different ways, we need to come together to find common ground. Students and faculty may use eportfolio technology for
learning in interesting ways, or institutions may use eportfolios to track student progress toward learning goals, or may require a graduation capstone

eportfolio for graduation. ePortfolio technology does not dictate one use, a great strength, but also possibly confusing

| el S Y
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Removing a Page

To REMOVE a Page,
1. In the DRAFT column, SELECT the page to be deleted
2. CLICK on "Delete” to the right of the SELECTed page

@ & Aberttinstein v

Name: Johnny Appleseed

URL: /johnny-appleseed

P My Patk o2

Delete
"Remove" IS PAGE SHARED?
P Resear Page

¥ Reflection
Remove ]

P Feedback

¥ Thinkir

¥ Johnny Appleseed } < %

Y Albert Einstein v
PREVIEW w
EDIT P/
Name: About Me

URL: fabout-me change

Show/Hide
Deleted

Page
IS PAGE SHARED?

Restore
"Deleted"
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Here are the things to keep in mind when saving and/or publishing a portfolio:

e Saving only saves the changes you have made as a draft version.

e If you make changes to a portfolio page and you want your shared (live) version
to reflect these changes, you have to merge and publish the changes.

PREVIEW v SHARINGw COMMUNITY w»

Av | E

About Me Introduction Annotation My Learning Power My Path to Completion Thinking Research Reflection Feedback Johnny Appleseed

Directions on Saving and Publishing:

1. Once you have made changes to a portfolio page, CLICK the ‘Save’ link
under the portfolio name in the upper-left corner.

2. If you are not ready for changes to go "LIVE", then simply CLICK 'Save
Draft.’ This saves these changes to your draft version.

If you are ready to publish this portfolio, follow the directions to Publish
found in the next section of this manual.

3. If you are ready for the changes to be reflected in any portfolio you have
shared, either privately or publicly, you need to CLICK the ‘Merge &
Publish’ link. This saves any changes and pushes them to the ‘Live’ version
of your portfolio.

4. Any changes to pages of the portfolio are also reflected on the ‘Pages’ tab. If
you open the ‘Pages’ area, you will see a listing of your draft pages on the
left and ‘Live’ pages on the right.

5. CLICKing on the name of a page on the Draft side opens a dialogue about
that page.

6. If there are saved or unsaved changes that are not live, an orange ‘Merge
changes with published’ link appears letting you know there are
unpublished changes.

7. CLICKing on this link will save any changes and publishes them to any ‘Live’
versions of your portfolio.

@ 9 @ Albert Einstein w

PREVIEW »  SHARINGw»  COMMUNITY w

Av E s
‘ GIZMOS FILES ion of your site
J v 1 i
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0 Q» Albert Einstein v

PREVIEW w SHARING » COMMUNITY w

About Me Introduction Annotation My Learning Power My Path to Completion ~ Thinking Research  Reflection Feedback

To publish your portfolio: CLICK on the “Sharing” drop-down menu

e Privately: sharing to specific individuals

e Publicly: sharing on the web for the world to see
or

e Community: sharing with groups or peers or others in a common area of
interest

e Collaborate: allows multiple users to work on the same portfolio at the same
time

e JN ) € Albert Einstein v

PREVIEW w | SHARING » § COMMUNITY = ] PUBLISH CHANGES

Share In Community = i  — l
GIZMOS FILES o PAGES DESIGN
- 1 i » — ’

§ Share Publicly

A share Privately

Collaborate
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Private Sharing

To share privately, choose Send Invites.

- @ = ® 0 € Abe e
PREVIEW w | SHARING v | COMMUNITY v SAVED  [J PuBLISH CHANGES

D C - — l
GIZMOS FILES Sm—pAGES DESIGN
@ 6 " — @

Share In Community

% link

=

Share Publicly

IShare Privately

Collaborate

WiREYAVVaters

(Once you have sent one or more invites, you will see Manage Invites instead of
send invites.)

O 9 @ Albert Einstein v
PREVIEW v COMMUNITY w - KT —

» | Share In Community = i [ l —
» :_

" | Share Publicly

"“introd 7 Learning Power My Path to Completion  Thinking -~ Regearch  Reflecti
Manage Private Share(s) ;

Collaborate

To publish your presentation privately, follow these steps:

1. Type in the e-mail address of the person you are inviting to view your
portfolio and provide feedback.

2. Fillin the person’s name; the system will automatically send this person an e-
mail notification inviting them to view your presentation. You may also invite
additional people by using the “"CLICK to add another person.”

3. You can write a personal note in the Message section that will be included in
the e-mail.

Choose a publish date

5. Choose an expiration date for the person to view the presentation.
Be sure to give ADEQUATE TIME for people to have access to your portfolio.

Choose which email options are appropriate for this publishing
7. CLICK on the “"Send Invite(s)” button at the bottom right of the window
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Q O (5 Albert Einstein v

eportfolios »» private share CU rrent 5 h ares

Private Share &

A private share allows you to invite a user to view your eportfolio for a period of time.

-
Becki Williams
- = bwilliams@dcced.edu @
inroduction 101192015 @ 10/19/2016 @

Becki, @

Please take a look at my portfolio when you get a moment. | am working in the new My Learning
Power template that Foliotek created for us.

Talk soon,
Ami

Send Later @

Finished

The E-MAIL NOTIFICATION will be delivered to the person on the Begin Date
you’ve chosen for him or her. In the e-mail, the person(s) will be given a link to
your portfolio (The person(s) can also view the portfolio at Foliotek.com using the
access code provided in the email invite).
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The person(s) will receive an email that provides a link to your portfolio.

.4, Al
From: Foliotek Presentation <pres-rep-8usbcdhu@support foliotek.com>
Sent: Monday, Odober 19, 2015958 AM
Ta: Stovall, Ami
Subject: Albert Einstein has shared a presentation portfolio with you

Presentation

Albert Bnstein has shared their presentation portfdic with you, This presentation portfolicis 2wilable for youto
wiews from Mondey, October 19, 2015 until Wednesday, Odober 13, 2015,

You can wse the link below to gain acess to their presentation portfdic now, or save the aa=ss code and follow
the inst ructions on hows to acoess their portfdio later.

PRESEN TATION PORTFOLID LIMKE Albert Enstein’s presentation portfolio
AOCESS CODE: dlfzadc?

AOCESS CODE INSTRUCTIONS:

® - Visit hitpe fwvaefolictelcom and dick the "Sign In” link.
® -~ Then click the "Sign in as guest” link.
* - Fnalty, enter the scess by and login

Team Folictek

support@fdlictek.com
EBE. 3654639

o

Follow this same process when you are ready to invite others to view your portfolio.
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Public Sharing

To share publically, choose Share Publically and follow these steps:

o 0 Q Albert Einstein v

] pusuisk

Share In Community = ’ l
3 DESIGN

Share Publicly

8 Manage Private Share(s)

Collaborate

L A

1. Choose a unique name for your URL

CLICK on the “Validate” link to the right of the URL field to validate your
unique name for your public share URL

3. CLICK on the “Share Porfolio” button at the bottom right of the window
O © € Abertkinstein v

——

Share Publicly

Enter the url from which you'd like your portfolio to be public ible.

To go back to your portfolio, CLICK on the “edit portfolio” link in the top black bar
just to the right of the portfolio title

or

| Share Pubhcly

TRIT D A M™IT /AT T MR
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To go back to the Home Screen, CLICK on the "Home"” link in the top black bar just
to the left of your login id link in the far right corner of the top black bar

@ Albert Einstein v

created: 10.19.2015

Li sa Leaf Lisa Leaf rename http://Lisa-Leafs foliotek.me/

Community Sharing

Instead of sharing "publically" or "privately," you can share in communities created
for specific purposes. Only the other participants of specific communities can view
your portfolio. A list of communities will appear that you are eligible to join.

@ 9 Qv Albert Einstein w

PREVIEW w» | SHARING » ] COMMUNITY w El PUBLISH CHANGES

Share In Community

- — l

S pAGES DESIGN
N — ’

— Share Publicly

To share one or more of your portfolios in a community,
1. CLICK the "sharing" link in the top white bar after creating your portfolio

2. Choose the "Share in community"

3. CLICK the "no/yes" toggle button in the community you would like to share
your portfolio(s) in

4 2 m 2w S 0 @) Abert Einstein v
PREVIEW »  SHARING w I;IP_BLS—:—_;'-.-:E:-

Av - —
| Sod GIZMOS FILES == pAGES l DESIGN
¥ £l o — .
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0 e @‘ Albert Einstein v

Share in a Community

INVITE CODE

SELECT COMMUNITY
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From the HOME Screen, SELECT “View Communities” to share one or more
of your portfolios with communities that appear as a list under the RESTRICTED
area of this screen that you are eligible to join.

In 5 § w2 e Managing

Portfolios
ePortfolios @& _ _
List of Portfolios

you created below
@ Create ePortfolio

\ created: 10.19.2015

R

:xx share in a community

Shanng created: 10.19.2015

Lisa Leaf o

("]} 1]
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H. FEEDBACK

The EDUC 1300 Lifelong Learner portfolio contains a prebuilt feedback page. To
add a feedback page to the New Learning Framework portfolio for EDUC 1300 or a
custom portfolio, SELECT the option in the GIZMOS Tab.

If your portfolio contains a feedback page, those who view your portfolio can give
you feedback.

1. When you are given Feedback, a green numbered icon appears to the right
of the publishing link in the top black toolbar. To view feedback, CLICK on the
publishing link and SELECT the “View Feedback” option. You will see the
person’s comment, his or her name, and the date the person posted the
feedback. SELECT “"Manage Invites” to view all feedback received over time.

SELECT the name of the person who sent feedback to view his or her comments.

4 2 Q02 e S 0 Ami Stovall v
Fe e d ba C k 4 ¥ Account Settings

View your feedback from your Portfolio shares . Feedback

® Logout

Tenivewis W 2.9 AW FUrLIUNo:
Ami Stovall
Shared:
Public

I. CUSTOM ePORTFOLIOS

You can create any number of portfolios using Foliotek.
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How do I create a content template for my community?

Creating Content Template for a Community

What is a Community Content Template

A Community Content Template allows you to set a pre-designed portfolio
template for students to create their portfolios from. Essentially, this creates an
outline of pages and content for the students who use the template.

It will not affect their designs or customizations, but their page titles, headings, and
content on the pages will be the same.

Using this feature to place the instructions on the content page is a good way to
communicate what you want students to do on each page.

4 2 w2 e © ® Amistovall v 1
N 5 = B N 4
— i g s 2‘ FOHO) itie ,.:“ Portfollo i

COﬂtent Temp|ate: [ choose a content template ] v Namej Ami L. Stovall

A ==
4 K\ = EDUC 1300 31010
s

Content Template g My Learning Power Template )
Drop-Down .
Menu Selection

Ready2Go Learning Framework

. 4 Aaig e ¥4V

EL CENTRO COLLEGE TEMPLATE

Learning Framework Template

Mountain View Template \
{
My Learning Power &
The following text is a late, and will be replaced once your portfolio 4
is created. Lorem ipsurit SECHI SIS icles, lectus auctor venenatis consequat, dolor 2
nibh pharetra nisl, et cul yerdiet odio, sed ornare dui dictum nec. b
Maecenas et egestas sefiliEelega R 2 flon purus. Ut elit risus, eleifend ut blandit sed, fj
placerat aliquet felis. In RS sgpint aliquet viverra. y
P
Smaller Heading -
{
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Sed ultricies, lectus auctor venenatis consequat, dolor nibh §
-..J oy oateh. i bsianad ; it o< g | . : P £ Y X
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How to Create a Content Template

In order to create a Content Template, you must have a Faculty account with
Foliotek.

1. First you must Create a Portfolio
(if you don’t already have one or more created)

2. From the Manage ePortfolios area choose a Portfolio to Convert to the
Community Template

3. CLICK on the ePortfolio Actions Icon

4 .l o 0 @ Ami Stovall v

Manage

ePortfolios & e ot

7" O\

@ Crea

Ami L. Stovall

created: 10.29.2015

Ami L. Stovall aee
(]}

Introduction

[remave ertre primet beow when
TI%8 5038 KOS, 148 Yok BUL D

1 Wekame rhars 10 e pos oPeth

ﬁ

created: 04.28.2015
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4. When you click on the 'ePortfolio Actions' icon a drop down box will appear

S 06 AmiStovaIIv

with a list of options.
¢ 24 & & =
D S

ePortfolios &

olio

Ami L. Stovall wensme

created: 10.29.2015

5. The first one is the one you want to choose, '‘convert to content template.'

6. After you click convert a pop up window will appear where you will:
a. Choose the Community that the Template will be for

b. Name the Template

7. Once you have finished CLICK Done.
4 240 & @ B
Il )

onvert To Content Template

TEMPLATE NAME

Sample Community

Sample GOVT 2306
Community May2015

CLICK on Done
‘when you are
Finished

o 0 @ Ami Stovall v

&

SAMPLE Content Te: mplate‘

SELECT COMMUNITY

;“

EDUC_1300_21003_ DCCCD Software DCCCD

Training '

Select the Community
that you want the
Portfolio
to be the
Template for
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After Finishing this, you now just need to Publish your TEMPLATE.
1. To do this, go to the Moderator Page for that Community

2. CLICK on the Perform Actions Button that is located near the heading
'Members' when you first load the Page

3. Then CLICK on the Templates Icon

4. Here you will see any Templates that you have created
and will be able to Publish them.

LR & I
DCCCD

" This community is a place for all Dallas County Community College District students to share their eportfolios;...

v Members

Select the
Community that
o
you want your

o Q @ Ami Stovall v EESESSNENIE

Moderate
Communities

No Term

[
12876 Members
Active | Inactive

] show expired p
mwauna Davis
'R ) {moderator] Portfolio {moderator]
Template
@ john Faculty Published in alicia Hinojosa
[ moderator ] [ moderator ]

EDUC_1300_21003

mwauna Maxwell
[ moderator ]
@ g.sys Presentation
b37¥ [moderator]
ami Stovall
[ moderator ]

chaelle Norman
[ moderator ]
dustin Smith
[ moderator ]
(= ami stovall
[ moderator ]

rebecca Williams becki Williams
[ moderator ] [ moderator ]

0 @ Ami Stovall v

2P QAN mﬂhﬁ
’ Sample Community

Perform actions on your community |
fining

A\ 4
@,Templates E
[

No Term

| Inactive

& cPortfolio Templates

@ ePortfolio Template

SAMPLE Content Template rename

Sample
Community

Ami L. Stova
CLICK Here to
Publish your

Content Template

PUBLISHED: @ O

A5
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Making Changes to Template

To make changes to the template, you will first need to edit the original portfolio
that you used for the content template. After you make your changes and save
them in the portfolio editor, you can convert it to a content template again. Then
you will need to go to the community moderator page, click on the community you
just choose the template for and click on the perform actions icon.

4 2 &0 S O ® amiswoval v
A ' :
) Sample Community

Sample Community for training

@ Templates §m 1 Members

No Term

Active | Inactive

&, cPortfolio Templates

Sample @ ePortfolio Template
Community

Sample Content Template rename

AMI STOVALL

Updated / NEW
Sample Content

s O O
| PuBLISHED: (4
N

Sample Content Template rename
AMI STOVALL \ Ami L. Stovall

OoLD
Sample Content

Template PUBLISHED: O @

— oL

1. From the Dashboard, CLICK on Manage ePortfolios

2. From your list of created ePortfolios, SELECT the Original Portfolio that you
used to create the Content Template

3. CLICK on Edit Portfolio

4. Edit and make whatever changes you need to make to this Original Portfolio

5. SAVE Changes to Original Portfolio

6. PUBLISH/MERGE saved changes with LIVE / Published Portfolio

7. Go to Top Black Bar and CLICK on Moderate Communities
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8. SELECT the Community where you want your Updated / NEW Original
Portfolio to be added as the NEW / Updated Content Template

9. CLICK on Perform Actions on your T ——

Community ! & New ePortfolio Templatek
10- CLICK on Temp|ateS i J-_ ), from v ant to cr the e, and
11. CLICK on ePortfolio Template e
12. SELECT the ePortfolio you want to | T T £
Convert / Update into the NEW fnave
Content Template for that Community |
13. Name your NEW Content Template | @

for that Community
14. CLICK the “Check Mark” DONE when you are finished.

15. Once your ePortfolio appears in the list of Templates, CLICK the “Check
Mark” Published next to your NEW / Updated Portfolio

16. CLICK the Unpublished button next to your OLD original ePortfolio / Content
Template in that Community.

Once you click on perform actions a side box will appear with different options.
Click on '"Templates.' From there you can preview the template or delete it, you can
also see when it was created. Using either the date or the preview button, you will
be able to distinguish between the new and old templates. Simply delete the old
template and you will have your new, updated template!

4 & gf |i| Ii‘uﬁ o Q @ AmiStovaIIv
> Sample Community

Sample Community for training

Templates 1@

& cportfolio Templates

Sample @ ePortfolio Template
Community

Sample Content Template 2 rename
AMI STOVALL
NEW / Updated

& Published
Content Template

PUBLISHED:
l§

Sample Content Template 1 rename
AMI STOV) Ami L. Stovall

OLD / UNPUBLISHED
Content Template

PUBLISHED: O
s
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Community Content Template in Student Portfolio

From a student’s perspective, when they go to create a portfolio they will see the
option to use content template of the communities they are part of.

@ Foliotek ion - Build Your Portfolio - Mozilla Firefox (Private Browsing)

File Edit View Higtory Bookmarks Tools Help

ft Foliotek Presentation - Bui.. X | +

€ ) @ hitps

presentation foliotek.com/Portfolio/Create

V| —
Rbrtfolio Portfolid -
PortfoliosTig

5rtfol':éle,%'

Sample Content Template 2

B sample Content Template 1

The following text is plate, and will be replaced once your
portfolio is created. 2lit. Sed ultricies, lectus auctor venenatis
consequat, dolor nibh EECAE IS ICAEIEED Duis interdum imperdiet odio, sed ornare dui

dictum nec. Maecenas tis varius vitae non purus. Ut elit risus, eleifend
ut blandit sed, placera R PI IR GZ CEVLIT ctor. Donec tincidunt aliquet viverra.
IS ells L CENTRO COLLEGE TEMPLATE

Lorem ipsum dolor sit [ECAAECUEELREEES s auctor venenatis consequat, dolor nibh

liet odio, sed ornare dui dictum nec.

pharetra nisl, et cursu
DRNCEEIPCHNE  Mountain View Template
 In sed libero non d
DREVECRRIEGC T REY My Learning Power

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Sed ultricies, lectus auctor venenatis consequat, dolor nibh
pharetra nisl, et cursus augue odio scelerisque felis. Duis interdum imperdiet odio, sed ornare dui dictum nec. Maecenas
et egestas sem. Curabitur quis neque at massa mattis varius vitae non purus. Pellentesque pulvinar facilisis nisi eu
ornare. Maecenas odio orci, dictum a varius nec, tristique id enim. Ut lacinia varius blandit. Aliquam erat volutpat.
Suspendisse et arcu arcu, nec rutrum lorem. Lorem ipsum dolor sit amet, consectetur adipiscing elit. Ut elit risus,
eleifend ut blandit sed, placerat aliquet felis. In volutpat elit nec neque tincidunt auctor. Donec tincidunt aliquet viverra.
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Dallas County Community College District

Appendix ~ HELP System

HELP

To access additional HELP, go to: Help.Foliotek.com/presentation

Help System - will break down
more complicated tasks in
Foliotek Presentation. We hope
this new help system will QUICK TUTORIAL FULL HELP
continue to improve your ‘
experience in working with
Foliotek Presentations.

Need Help?

Foliotek help is built to help you
get the most out of your
presentation portfolio building experience. Use the navigation on the right to drill
down to the topic that best fits your question, or search for the terms you are
looking for.

1

FOLIOTEK PRESENTATION HELP

Foliotek help is built to help you get the most out of your presentation portfolio building experience. .
Use the navigation on the right to drill down to the topic that best fits your question, or search for the Getting Started
terms you are looking for. What's A Portfolio

Create A Portfalio

WHAT'S A CREATE A CUSTOMIZE YOUR
PORTFOLIO? PORTFOLIO PORTFOLIO Customize Your Portfolio
Don't quite know what a Let's get you rollin’ by Design is a tricky word, so Browser Recommendations
portfolio is or why you showing you how to create we want to help get you
should have ocne? Don't a new portfolio. going with some basic tips. Dashboar
worry, learn all about

ortfolios.
P Identity Page

ePortfolio M anagement

NEW FEATURE: Header Background Images

Content Editor

Not too long ago we added the ability for you to upload your own images as a background. We've taken

that a step further and now allow you to uplo

your own image to go behind your header. Mot only
that, but we added some image editing functionality so that when you add your header image, you can
make it black & white, flip it (horizontal or vertical), resize, and a few other cool tweaks. Have fun
playing with your portfolios by adding in your own images. This is an excellent way to show your own Design

identity.
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Training Class Registration & Schedule:

employeetraining.dcccd.edu
or
dcced.edu

Employees > Training & Development > Software Training & Support

Contact Software Training & Support

Staff Helpdesk Phone: 972-669-6477
Student Helpdesk Phone: 972-669-6402

Email: softwaretraining@dcccd.edu
Support Website: helpdesk.dcccd.edu
Training Website: employeetraining.dcccd.edu

s 9596 Walnut Street
ﬁl T&le( Lrye(c nl,-,g}tfv gegl})trelz Dallas, Texas 75243
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