Employee Professional Development Checklist

Name: Dan Dao
Academic Year: Fall 2012 – Spring 2013              
This log is required for all full-time employees. During a meeting with your supervisor prior to the start of the year, please review the Professional Development Operational Memorandum, DEA-802 and this checklist. As you maintain your record in eConnect, make sure you have completed the requirement for each category. Present your TOLI transcript to your supervisor at the time of your annual progress discussion (PD), faculty appraisal meeting (IAP), or Strategic Performance Management System (SPMS).  

Required Professional Development Activities:







Date Completed
· FERPA (XREG)







(1 hour)


       __________
· Keeping Safe in a Campus Emergency (XSAF)



(1 hour)


       __________
· Intercultural Competence (XICC)





(3 hours)


       __________
· Richland College Convocation (XCVN)




(3 hours)

   
       __________
· Staff Development Day/District Conference Day (XCFD)


(6 hours)

                    __________
· Continuous Improvement/Assessment (XCQI and/or XASM)
             (6 hours)


       __________
· Job-specific training/activities* (Multiple Rubrics)


(6 hours)


       __________
TOTAL








         
           (26 hours)



*Job-specific training is defined by the employee and their supervisor.
Plan for Completing Job-Specific Professional Development Requirement Activities:

















# of hours
	1.
	

	2.
	

	3.
	


Print Name:________________________________   Date: ________      Supervisor’s name:_________________________________

Signature:___________________________________

           Supervisor’s signature: _____________________________

